
 

 
Expenses Claim Form  

 
Payment of these expenses will be made by transfer to your bank account, therefore 
please provide details of the account to which you would like payment made: 

Name of Account:  

Bank name:  

Bank sort code:  

Bank account number:  

  

Name  

Address   

 Post Code  

Brief details of the journey(s)  (Rail Travel - 2nd Class rail fares only) (Car Travel - 0.45p per mile - if 
travelling by car please include start and end addresses or post codes and claim mileage as per internet 
distance search).  If there is a requirement to travel by air then the most economical option should be 
chosen. 

 

Expenses (it would be helpful if you could attach receipts, tickets etc with this form) 

 

Details of Expenses Cost 

Accommodation £0.00 

Travel £0.00 

Subsistence £0.00 

Others (please specify) £0.00 

Total £0.00 

 
I confirm that I have incurred the expenses shown above while undertaking business for APEAS. 
 
 
Signature:  _______________________  Date:  _________________________________  
 
 

For official use only  

Form checked  

 


